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General 

The integration of the Registration Form Application has been completed with version 3.70. With this 

the user can directly access an additional application via the portal. This approval notification com-

prehensively describes the new user interface for the Registration Form.  

1. Identifiers and authorizations 

The issuing of identifiers and authorizations for the Registration Form have not changed; the exist-

ing roles continue to be valid without restriction. 

2. The new Registration Form 

2.1 Logging in to the Registration Form 

To date, a separate URL has been used for accessing the registration form. This has now been 

simplified. The Registration Form can now be accessed directly via MatchPlus. If the user has the 

respective user rights, the user can register via the portal or via www.dfbnet.org/matchplus/.  

Note: the "old" URL also continues to be valid. 

2.2 Team registrations 

There are no significant changes to the functionality of the team registration process.  

Registrations are possible for clubs as well as organizations – depending on the authorization of 

the access identifier. Club registrations are limited by the registration windows which are managed 

by the state associations. It is possible to register championship teams and/or indoor football 

teams. Every group of team types can be assigned its own registration window. 

A new feature with team registration is that of venue selection being available as part of the venue 

assignment process, to the clubs involved in the collaboration. 

The dialog for the team registrations can be accessed via the menu entry "Team registrations". 

The two sports disciplines are separated by two different tabs. Depending on the authorization, the 

authorized club is either immediately displayed or a club search can be carried out. Every club for 

which the identifier is valid can be found. The club search is already familiar from other dialogs in 

MatchPlus. 

Note: If the number of hits is greater than 500, an alert is issued with the notification that the search 

is to be accordingly limited. 

The overall status of the registrations is visible for the grouped list for team types, without the indi-

vidual team type groups being displayed. 



 

 

 

DFB Medien GmbH & Co. KG  6 / 34 

  

 

 

Figure 1 Registration status for a club 

 

The icons specify the following: 

•  no match day operations will take place in this team type group in this season 

•  no team has been registered for this team type group 

•  at least one team has been registered for this team type group 

 

2.2.1 Team registrations for clubs 

A registration dialog opens directly when an identifier is only valid for one club. The club can now  

• carry out registrations for football (championship teams), 

• carry out registrations for indoor football (its own teams in indoor football groups) 

• and maintain the club's master data 

without having to switch the dialog. 

In these areas the club can - as was already the case - carry out registrations per team type groups 

and then per team type. With the control element, the user expands the corresponding group 

and then clicks on the desired team type.  

The club now has the option of informing the association that there will be no match day operations 

for the selected team type group and that therefore no team registration will take place. This infor-
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mation will in future be considered during the submission checks and interpreted as an active noti-

fication. 

Figure 2 Type of team groups 

 

 

Figure 3 Notification of "no match day operations" 

 

2.2.1.1 Registering a new team 

After the user has clicked the button in front of the desired team type, the dialog for the team regis-

tration appears. The club's master data is displayed for control purposes in the header section for 

all VMB dialogs. 

A new registration is initiated by clicking on "New team".  

 



 

 

 

DFB Medien GmbH & Co. KG  8 / 34 

  

 

 

 Figure 4 Registering a new team 

 

The fields "Display" and "entry fields" are self-explanatory, which is why no detailed explanation will 

be presented at this point. 

 

2.2.1.2 Reregistration of a team from the previous season 

If the team has already played in the season previous to a given registration season (thus, e.g. if 

the registration is to be for season 12/13 and the team already played in 11/12) then the registra-

tion is carried out via the action "Reregistration". 
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Figure 5 Reregistration of teams 

By clicking on "Reregistration", the teams listed will be registered for the corresponding season ac-

cording to their team number. All of the data pertaining to the respective team will be transferred 

and presented again in suggestion form. The club can make changes to the data if necessary. 

  

Figure 6 Reregistration of an indoor football team. 

This example clearly shows that the already documented renumbering of a team can also be car-

ried out in the new registration form as required. This means that the first team will always be regis-

tered first and that the team numbers will be assigned in ascending order without any gaps in the 

numbering.  

Clicking on "Register" actually registers the teams. 

If the user does not want to register at that time, he or she can terminate the process by clicking on 

"Back". A message then appears. 
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Figure 7 Message when terminating a registration. 

2.2.1.3 Maintaining and processing register of club officials and staff 

The club or its organization can maintain a certain number of team attendants for every team. The 

functions include: 

New officials and staff  

Replacement officials and staff 

Deleting officials and/or staff 

or directly changing the contact data for the displayed official or staff 

 

1. Adding official or staff member 

 

Figure 8 

The user selects the type of staff he wants to insert. He then clicks on "Add". 

Then the person search is carried out as described in detail in Chapter  2.3.1.1 Person search. 
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Figure 9 Person search 

The team staff member is thus designated as belonging to this team through this assignment proc-

ess. 

 

Figure 10 Assigned staff type, Coach 

2. Replacement officials and staff 

The current staff can be replaced via the processing icon.  Instead of deleting the current staff 

first and then adding the new attendant, both steps can be carried out simultaneously.  

3. Deleting officials and/or staff 

The current staff can be deleted via the processing icon.  

4. Changing the staff member's contact data 

The contact data for the current staff member can be changed via the processing icon.   
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2.2.1.4 Sending a copy of the team registration form 

 

Figure 11 Sending the copy 

MatchPlus Version 3.70 makes it possible for the user to send a copy of the team registration to a 

desired e-mail address as well as sending a copy of the registration form to the e-postal address. 

The desired service must be marked with a cross. 

2.2.2 Team registrations for the organizations 

The team registration for the regional organization is generally carried out in the same way as for 

the clubs, the difference being that organizations in general are authorized for one or more areas 

and thus for a number of different clubs. This requires that a club search involving a selection of the 

club to be processed must be carried out before the actual registration. 

The club search appears as follows: 

2.2.3 Searching by clubs 

 

Figure 12 Club search using the example Hanover 
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The association and the area can be selected according to the authorization of the user identifica-

tion. In addition, a search can be carried out based on the club number or in some cases using the 

club name. The hits can continue to be filtered according to the club status "Active" or "No match 

day operations".  

Clubs with the status "Dissolved" are no longer displayed as of version 3.60. 

The search settings can be saved as a profile as can be done in all of MatchPlus. . 

The hits are structured as a hit list from which the clubs can be selected for further processing. 

 

Figure 13 Example of a hit list for active clubs 

The user is shown a list of the total hits and can scroll through it as usual. 

There are two processing icons in front of each team for further processing. 

  : The user accesses the team registration with a click 

   : The user accesses the processing of the club addresses and master data 

with a click. 

 

The team registration for a district/county or association is in general no different from that of a 

club. However, depending on the configuration, a club cannot change its division, which is some-

thing always possible with a higher-level authorization. 
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2.2.4 Registration for the trans-regional area 

A new registration can only be registered in one of the association's divisions. If a team is to play in 

a trans-regional division, then this must be done via the transfer of the team from the regular match 

day operations. 

The existing playing division is the one used for inclusion at the time of reregistering a team. This 

division cannot be changed via a registration form if it is a supra-regional division. This must like-

wise be corrected via the promotion/relegation processing or forfeiture during the match day. 

In any case, the current division is reflected in the registration form and vice versa.  

(The last change always comes out on top). 

2.3 Managing club master data and club officials 

Here as well: if the user has authority for multiple clubs, he or she will initially be taken to the club 

search function (see above). 

The processing dialog is opened via the processing icon.  However, you can 

also access this dialog via the MatchPlus menu. 

Here the club addresses, club officials, club profile and club venues can be managed. 

2.3.1 Club addresses 

The club address, the club's bank details and club officials can be managed here via the tab "club 

addresses".  

 

 

Figure 14 Dialog for the club's master data 
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The user now quickly receives an overview of the maintenance status of his or her data thanks to 

the information icons. A need for action thus exists depending on the type of icon: 

: means that this data has been maintained 

 : means this function is vacant 

 or  means that data is still missing. 

The names of the club officials will be directly displayed in the overview once they have been add-

ed. The corresponding area can be expanded and the function added or changed if this data is 

missing or if changes are to be made. 

 

Figure 15 Adding an official 

The button "New person" branches into the person search for assigning. 

The club can show that this position in its club is currently vacant by using the button "Function va-

cant". Thus the regional organization can recognize this and differentiate it from a non-maintained 

information. The involved institutions therefore can proceed without making unnecessary inquiries. 
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2.3.1.1 Person search 

 

Figure 16 Dialog for the person search 

How the person search is to be carried out is described in detail beneath the club information (see 

figure).  

At first, the entered data is not searched out in the entire database, but rather only among the per-

sons associated with the club. These are 

• Players of this club 

• License holders of this club 

• Referees of this club 

• Officials and club officials of this club 

In addition, a similarity search for the first and last names can be activated. For example in the 

case of unclear spelling (Meier, Meyer, Mayer etc.). In general: all known search criteria should be 

entered for the person search. This makes it all the easier to find a person. A corresponding user 

message appears if the person being searched is not in the club pool. 
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Figure 17 New person 

In this case the entire person database must be searched, which the user can access by clicking 

on "New person". The following search screen appears: 

 

Figure 18 Person search in the existing database 

Here the address data and gender are mandatory fields. A list appears showing all persons found. 

Only the necessary data is displayed because personal data is subject to data protection laws. The 

desired person is brought up via the icon.  If it's certain that the person is not included here, 

then a new data record can be created via the button "Create duplicate". 
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Figure 19 Person search 

2.3.2  Club address 

A differentiation is made between two different types of addresses in the context of a club's official postal 

address. The address type "Club address" is a "normal" address which is characterized by the standard 

features of an address. The club address is generally used when the club has its own business office 

(premises with mailbox). If a club's business mail is to be sent to a person (e.g. the President), then the 

option is available of assigning a person's address to the club (personified club address). The following 

parameters must be met: 

 

− The assignment of a person's address as a club address in only possible when this person's address 

is a function address of the function type "Club postal address". However, this requires that the func-

tion type "Club postal address" be created as a standard function type at the club level in association 

management and occupies the level of highest frequency (Frequency 1).  

− The function address "Club postal address" corresponds to the address type "Official address" and is 

used synonymously. 

 

The user can specify, via the selection list <Type of address>, whether this is a club address or a func-

tion address. The selection list can only be edited in processing mode when in association management 

the function type <Club postal address> has been set as <required>.  



 

 

 

DFB Medien GmbH & Co. KG  19 / 34 

  

 

2.4 Club profile 

The club profile allows maintenance of the club's original data, such as 

• Founding year 

• Homepage 

• Club logo (emblem) 

etc. and the club can specify whether this data is to be published on the Internet (on FUSS-

BALL.de). 

 

 

Figure 20 Club profile 

 

The club's emblem is also made available in a smaller version (thumbnail) so that it can be dis-

played, for example, in the app 1:0. 

The user can suppress publishing by using the checkbox "No online publication". 
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2.5 Match venues 

The club or the organization can use the respective tab to enter the venues for the club at which its 

teams play their home games. This is a requirement so that the venues are available later on as 

home game venues in the team registration or can be identified as venues during match day opera-

tions. 

The user will be shown the already documented list of club venues after he or she clicks on the re-

spective tab. A new venue can be searched for via the button "Add venues". The existing venues 

can be deleted again via the icon.   

Note: The delete icon only removes the link between the club and that particular venue; the venue 

itself is not deleted. The venue search is carried out via the search dialog: 

 

Figure 21 Venue search 

At least one of the search fields must be filled out. The name, location and the number must con-

tain at least 3 characters. The post code must be at least 2 characters long. All hits are presented - 

as usual - in a list. By clicking the checkbox in front of each entry, the suitable venues can be se-

lected and assigned to the current club via the button "Add venues". 

 

Figure 22 Venue search hit list 

The venue search merely identifies venues that have the status "playable" and "unplayable". How-

ever, the list of the already assigned venues displays all already assigned venues regardless of 

their status.  
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Generally all of the club's venues and the club collaboration partners are made available in the sta-

tus "playable" and "unplayable" when assigning a venue to a team (team registration). If a team 

has been assigned a venue whose status is subsequently changed to "No longer available" or if the 

venue is subsequently removed from the list, then this venue remains available for this specific 

team registration. 

The last venue in the previous season is used as the default setting for the new season if a team is 

reregistered after the season change. If the venue has been removed from the list of assigned 

venues in the meantime, or if the venue in the meantime acquires the status "No longer available", 

then no default setting is carried out. In this case the user must manually select the venue from the 

list box.  

2.6 Team Registration 

You can also switch directly from this dialog to team registration via the tab "Team registration". 

2.7 Registration lists 

The user has the opportunity of querying the list of registered teams via the menu entry "Registra-

tion lists". Three options are currently provided: 

1. The registration list: it contains the registered teams, limited according to the defined 

search filters containing the following data: club number, club name, team (name), type of 

team, team number, Cup participation, team size and the registered division. 

2. The expanded registration list: it contains, in addition to the registration list, additional reg-

istration information such as preferences (match day and time), venues (with address) jer-

sey colors, etc. 

3. Club collaborations: this contains the club data of each participating club with the corre-

sponding team name and team size. The principal team is listed first and then in the order 

of their appearance. 

In general every registration list identified above is preceded by selection options which can restrict 

the hit list (see Figure 23 Search dialog for the registration lists). 

If the restricting filters have been defined, then the user can decide whether to print ("Print") or 

download ("Export") the results. 
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Figure 23 Search dialog for the registration lists 

2.8 Addresses 

One or more clubs can be identified via the menu entry "Addresses" whose addresses can be 

viewed by the user. 

 

Figure 24 Club search for addresses 

The search filters are split into 2 areas. 

1. The already defined club search is located in the upper area under "Club selection". 

2.  In the "old" registration form things were set up such that a straight club search was in-

volved. One then selected a specific club and, depending on the authorization, the offi-

cial club address and the club's officials were displayed on a new page (VMB-118). One 

could have the persons responsible for the club's teams displayed via another list box 

after selecting a team type group. 

We have now placed this second selection option regarding the responsible team offi-

cials on the first page in the new registration form. However, the attributes for defining 

the team attendants do not have any relevance for the club search.  
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Examples: 

1. As shown in Figure 21, no additional filters set in the team selection area. 

 

 

Figure 25 Number of hits for team officials 

 

2. Team type Male Youth C 

 

Figure 26 Search filter Male Youth C 
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Figure 27 Number of hits Male Youth C 

 

These examples show that the number of club hits has not changed. 

 

The area for club officials and team staff is visually separated by two differ-

ent-colored icons. 

2.9 Address list 

Under the address list, the authorized user can create his or her own desired list. 

 

Figure 28 Excerpt from the options available under the address list tab  

In the upper area there is once again a selection of the clubs with club number, club name, area 

and status. In the area below that, a current address list can be created as desired and, if neces-

sary, sorted and presented according to club number or area. 

The results can be either exported or printed as a PDF. 
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2.10 Team staff 

The authorized user can create a list of desired team staff using the function "Team staff". The user 

can have this list displayed online (click on "Search") as well as download it in the csv format (click 

on "Export"). 

 

 

Figure 29 Filter options for team attendants 

 

In the upper area, the teams displayed in the hit list can be limited, while in the second area the 

user can limit the desired team lists. In the third area the user can select what type of team staff he 

or she wants to have in his or her list and lastly for the output he or she can select from three dif-

ferent sortings. 

The following figure shows an example of an output list. 
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Figure 30 Typical output list for team officials 

 

2.11 Submission check for teams 

The function "submission check" is available to the association and regional organizations. 



 

 

 

DFB Medien GmbH & Co. KG  27 / 34 

  

 

 

Figure 31 Selection options for submission check 

The clubs to be checked can be listed in the upper area, while the examiner can specify the exami-

nation criteria in the lower area. No detailed explanation will be given at this point as the settings 

are self-explanatory. 

 

Figure 32 Possible hit lists 
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Here is a potential hit list from our test system, which of course has nothing to do with actuality. 

The examiner now has the option of identifying teams for whom a registration is not required at this 

point, or he or she can specify teams who are to be given a repeat notification that their submis-

sions are still missing. 

Also refer to the following chapter on this point. 

2.12 Submission and check of club master data 

It is now possible to also identify club master data/addresses as submitted. 

 

Figure 33 Submission club master data 

This can be initiated by clicking on the button "Submit current master data" in the club master da-

ta/addresses. Upon confirmation of the above message a date/time stamp is set, as of which time 

the club declares the master data to be valid. 

The association and the organizations can check the status of the club master data via the submis-

sion check of the club master data. 

 

 

Figure 34 Submission check of the master data 
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Figure 35 Example 

2.13 Statistics 

Various statistics can be queried, downloaded or printed via this menu item. 

 

Figure 36 Statistics 
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2.13.1 Signature list 

One can create signature lists for a number of teams which have been selected via a correspond-

ing filter by using this function. These can be used, for example as attendance lists for various 

events. 

2.13.2 Team figures 

 

Figure 37 Identifying team figures 

The desired team figures can be determined using the filter setting shown in Figure 38. At this point 

it is possible to limit the figures to clubs involved in club collaborations and in addition define the 

sorting order according to the number of teams. It is possible to print as well as download. 

2.13.3 No match day operations 

 

Figure 38 Identifying clubs without match day operations 

By using the filter settings shown in Figure 39, it is possible to identify those teams in the desired 

type of team or team type group which have no match day operations. In this example, these are 

all clubs from the category type of team "Men" in the entire Baden region who have specified "no 
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match day operations". If no information is entered in the filter for team type group, all clubs are 

found for which "no match day operations" has been entered for at least one team group. 

 

3. New roles for the club registration form 

 

Additional roles for the club registration form are provided by the version 3.80. These are described 

in the following with their respective authorizations. 

 

1.1. "Association info" role 

This roll has the very same access to the registration form as the association office, however with-

out the option of recording data, neither in team registration nor in the area for master data. Visibil-

ity is limited to the assigned administration area. 

 

1.2. "Club address reporter" role 

This role corresponds to the "Club user (restricted rights)" (cf. 2), however the menu item "Team 

registration" is also hidden and the tab "Team registration" is removed from dialog VMB 100. Ac-

cess to the membership data is possible in the association area of the FLVW with this new role. 

 

1.3. "User in charge of team registration and player lists" role 

This role corresponds to the "Club user", however the menu item Team addresses is hidden and 

the tab "Team addresses" is removed from dialog VMB 106. In the area "Postal addresses", only a 

view of the "Club user (restricted rights)“ (cf. 2) is provided. 

 

 

4.  Changes to the "Club user (restricted rights)" role 

 

The role "Club user (restricted rights)" has been further restricted. Neither officials nor team repre-

sentatives are displayed in the area "Postal addresses". Thus only the club addresses are dis-

played in the area of postal addresses for the "Club user (restricted rights)". 

 

5. HTML preview with selection box in the area for registration lists 
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A HTML preview exists in the area of the registration lists. The user can select any data record for 

exporting or printing as a PDF by clicking the selection box. If all data records are needed, all that 

is required is a click in the selection box in front of the column "Names". No selection boxes are se-

lected by default. If no selection takes places before clicking the buttons "Print" or "Export", the fol-

lowing notification appears: "Please select at least one team". 

 

 

Figure 1 HTML preview in the area of the registration lists 

 

 

6.  Availability of label printing 

 

As with the old club registration form, version 3.80 also provides the option of label printing in the 

new club registration form with the familiar range of functions.  
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7.  Availability of the print function to club representatives 

 

In the new version, a PDF print function is also available in the area "Team staff". Following the re-

spective selection of the search criteria and subsequent click on the button "Print", the respective 

PDF document is created.  

 

 

Figure 2 Print function in the team staff area  

 

 

8.  New tab "Club collaborations" in VMB 106 

 

An additional tab with the name "Club collaborations" has been added to the area "VMB 106". After 

selecting the search criteria, the user receives a HTML preview with all information for the club re-

garding these club collaborations. 
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Figure 3 Display of information on club collaborations 

 

xxx 


